Payment Plan Request Form
Use this form to request a payment plan from your house.  Your payment plan is only approved after:

1) Your House Finance Coordinator signs it.

2) Your House votes for it.

3) The Finance Coordinator signs it.
I, _____________________, being a duly contracted member of _________ Co-op residing at _______________ address, shall pay the following amounts on the following dates to Co-op, as specified below.
Start Date: __________ End Date: _________  Revision? _____
	Rent 

	
	House Charges

	Date
	Amount $
	
	Date
	Amount $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	TOTAL
	


This Payment Plan does not replace or nullify any provisions of any existing contracts with Co-op, except the following: I will make payments for the duration of this Payment Plan according the table above instead of those specified in my housing and membership contract with Co-op.  After the expiry of this Payment Plan, I shall return to the payment schedule specified in the original contract.

I understand that payment during the duration of this Payment Plan may not be made with cash or personal check.  PAYMENT MAY ONLY BE MADE BY MONEY ORDER, CASHIER'S CHECK, OR ELECTRONIC CHECK.
By signing this agreement, I recognize that my balance owed to Co-op as of this date is in the amount of $____________________.
I understand that failure to make a scheduled payment will result in being served Three Day Notice to Pay or Quit.  Failure to pay within the entire remaining balance within three days of this Notice will result in the termination of my contract and eviction procedures.







X___________________________ date: _________










(member)
------TO BE FILLED IN BY FINANCE OFFICERS------------------------------------------
All of the following are true of this payment plan:
◊
Includes all rent, house charges, and other fees due during the period of the payment plan.

◊
Does not include the member’s first month of residency.

◊
No payments scheduled later than the first week of the last month of the member’s contract period.

◊
If this is a revision, it has the same start and end date as the original.
House voted on ______________ to approve this Payment Plan.








X ___________________________ date: ________










(House Finance Coordinator)








X ___________________________ date: ________










(House Finance Coordinator)
